
Letter of Intent 
 

1. Must be very detailed in order to determine flow. 
 
2. Letter should address: 
 

∗ Number of employees 
∗ Number of seats and average attendance 
∗ Hours of operation 
∗ Description of daily usage 
∗ Number and type of fixtures 
∗ Laundry (Yes or No) 
∗ Description of any process that uses water in business operations 
∗ Square footage from Engineered Floor Plans 

 
The more detailed your Letter of Intent, the faster we’ll be able to process your 
application. 
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